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Virtual Program 
Navigation Guide 





1. Log Into WeLearn. 
 
 

Program Registration 
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2. Click the Wendy’s 
University Icon. 
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2. Click the Wendy’s 
University Icon. 
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Program Registration 



1. Log Into WeLearn. 
2. Click the Wendy’s 

University Icon. 
3. Choose your role to 

see a list of available 
courses. 

4. Click the Title of the 
Program you wish to 
enroll in. 

5. Click Request. 
 

 
 

Program Registration 



1. Log Into WeLearn. 
 
 

Access Program 



1. Log Into WeLearn. 

2. Click the My 
Transcript Icon. 

Access Program 



1. Log Into WeLearn. 

2. Click the My 
Transcript Icon. 

3. Click Open 
Curriculum. 

Access Program 



1. These sections show 
100% completion for   
their section. 

 

Activity Completion (Optional Activities) 



1. These sections show 
100% completion for  
their section. 

2. These sections 
contain helpful 
documents and how 
to’s, and do not affect 
your overall 
completion. 

 

 

Activity Completion (Optional Activities) 



1. Sections are on the 
left, activities are on 
the right. 

2. Each activity type has 
a different icon. 

 

Activity Completion  



1. To open an 
attachment, click on 
the title of the file. 
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about the material and 
a Resource Download 
Link.  Click the link to 
download the 
material. 
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Activity Completion (Materials)  



1. To register for your VILT, 
click “Select Session” 

 

 

Activity Completion (Register for VILT) 



1. To register for your VILT, 
click “Select Session”. 

2. A new window will open, 
click “Request”. 

 

 

Activity Completion (Register for VILT) 



1. To register for your VILT, 
click “Select Session”. 

2. A new window will open, 
click “Request”. 

3. Status will Change to 
Approved, Click “Register” 

• **Note** If your status says “Pending 
Approval” and you are unable to 
“Register” you will need to edit your 
approval count within your WeLearn 
Profile.   

• Details on how to do this can be found 
in our FAQ document on the WeU 
Splash Page 

 

 

 

Activity Completion (Register for VILT) 



1. To register for your VILT, 
click “Select Session”. 

2. A new window will open, 
click “Request”. 

3. Status will Change to 
Approved, Click “Register” 

4. Status will change to 
“Registered” and you are 
all set! 

 

 

 

Activity Completion (Register for VILT) 



1. On the day of your VILT, 
access your curriculum 
and click “Launch”. 

 

Activity Completion (Attend VILT) 



1. On the day of your VILT, 
access your curriculum 
and click “Launch”. 

2. A new window will open, 
enter your first and last 
name and click “Enter 
Room”. 

 

Activity Completion (Attend VILT) 



1. Recommended: Select 
the “Dial-out” option 
and enter your phone 
number. 

Activity Completion (Attend VILT) 



1. Recommended: Select 
the “Dial-out” option 
and enter your phone 
number. 

2. If dialing in be sure to 
enter the five digit 
code provided to you. 

 

Activity Completion (Attend VILT) 



1. You are in! 

2. Follow the 
instructions provided 
by your facilitator. 

 

Activity Completion (Attend VILT) 



1. After the VILT is 
completed, Launch 
the Test Code Activity. 

 

Activity Completion (VILT Test Code) 



1. After the VILT is 
completed, Launch 
the Test Code Activity. 

2. Enter the Test Code 
provided to you by 
your facilitator during 
the VILT and press 
“Summary” 

 

Activity Completion (VILT Test Code) 



1. After the VILT is 
completed, Launch 
the Test Code Activity. 

2. Enter the Test Code 
provided to you by 
your facilitator during 
the VILTand press 
“Summary” 

3. Confirm  you have 
entered it correctly 
and passed. 

 

Activity Completion (VILT Test Code) 



1. After the VILT is 
completed, Launch 
the Test Code Activity. 

2. Enter the Test Code 
provided to you by 
your facilitator during 
the VILT. 

3. Confirm  you have 
entered it correctly 
and passed. 

 

Activity Completion (VILT Test Code) 



1. Log Into WeLearn. 
 
 

Accessing Communities/Discussion Board  



1. Log Into WeLearn. 
2. Hold the mouse over 

the “WeU 
Communities” link at 
the top of the page 
and click “All 
Communities”. 
 

Accessing Communities/Discussion Board  



1. Log Into WeLearn. 
2. Hold the mouse over the “WeU 

Communities” link at the top of 
the page, and click “All 
Communities”. 

• *Note: If you are not part of a curriculum with a 
community, you can still access the All 
Communities page, but no communities will 
display. 

3. Click the title of the 
Community that corresponds 
with the program you are 
participating in. 

 

Accessing Communities/Discussion Board  



1. You will land on the  
“Main” tab. 
• *Note: Think of this as the front page 

of a newspaper, where you can get 
highlights of a Community 

 

Navigating Communities/Discussion Board 



1. You will land on the  
“Main” tab. 

2. To participate in 
discussions, click the 
“Topic Tab”, and choose 
your “Section”. 
• *Note: This is the tab where you      

will post discussion postings. 

 

Navigating Communities/Discussion Board 



1. You will land on the  “Main” 
tab. 

2. To participate in 
discussions, click the 
“Topic Tab”, and choose 
your “Section”. 

3. The “Members” tab 
displays the Community 
moderators and 
participants. 

 

Navigating Communities/Discussion Board 



1. Click the “Topics” Tab and 
choose your “Section” 
 

Posting to a Discussion Board 



1. Click the “Topics” Tab and 
choose your “Section”. 

2. Click the title of the 
discussion. 
 

Posting to a Discussion Board 



1. Click the “Topics” Tab and 
choose your “Section”. 

2. Click the title of the 
discussion. 

3. Post your answers to the 
prompt by typing in the 
field and clicking reply. 
 

Posting to a Discussion Board 
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